Attachment 2: NETCENTS-2 Sample Waiver Request Letter
DEPARTMENT OF THE AIR FORCE

(Use Organizational Letterhead)

Date 




MEMORANDUM FOR AF CIO (SAF/CIO A6)
FROM:  (ORGANIZATION)

SUBJECT:  Waiver Request to Deviate from use of the Network Centric-2 (NETCENTS-2) Contract Vehicle – Contract XYZ

1.  Waiver request.  The (Organization) requests a waiver from the use of the NETCENTS-2 contract vehicle.  (Address why the new or existing contract XYZ should not be used and summary of why a waiver is being requested:  mission impact/urgency that cannot be met by NETCENTS-2, conflicts with host country, etc).

2.  Justification.  Although the XYZ contract (or requirements) is within the scope of the NETCENTS-2 contract vehicle, …. (This section should detail the basic justification of the above request to include impact statements.  It should provide enough detail so that the approving official does not have to investigate.    Attach relevant additional documentation if needed.)  
3.  Point of Contact.  POC is rank, name, office symbol, DSN, commercial #, and e-mail address.
Signature block of appropriate Program Manager/Acquisition Official

Title

Attachments (If applicable)

1. Contract XYZ Determination and Findings

2. Existing or new XYZ Contract scope
